Dr. Edward Wells

12 Simms Avenue, Suite 203

Larchmont, New York 10573

Dear Dr. Wells:

Enclosed is the itinerary for the five day medical convention to be held from April 15 to April 20 at the Mirage Resort in Albuquerque, New Mexico. Mr. George Andrews will be your event coordinator at the Mirage. Please contact him in the main office when you arrive, so that you and he can work out the final details.

Guests at the Mirage enjoy superior accommodations, luxurious dining, and round-the-clock service from the hotel staff. An Event Coordinator from the staff is assigned to each convention group to handle meeting arrangements, travel reservations, and requests for tours of the Albuquerque area. 

Thank you for letting Gateway Travel arrange your stay. If there is anything further I can do to ensure the success of your convention, please contact me at (505) 555-1234. I am sure that you and your group will be very pleased with the Mirage. Its accommodations, convention meeting rooms, and recreational facilities are among the best in the state.

Sincerely,

Nina Chavez

Senior Travel Counselor

